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CHAPTER 1. GENERAL
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SUBCHAPTER 1. GENERAL PROVISIONS

Section
780:1-1-1. Purpose

780:1-1-1. Purpose
This chapter describes the governance structure of the Oklahoma Department of Career and
Technology Education and establishes procedures for general operations.

[Source: Amended at 18 Ok Reg 3269, eff 7-26-01]
SUBCHAPTER 3. OPERATING POLICIES

Section
780:1-3-1. Department policies

780:1-3-1. Department policies

Operating policies and procedures of the Oklahoma Department of Career and Technology
Education (hereinafter referred to as the "Department") shall augment policies of the State
Department of Education. No policies that affect the Department shall be in conflict with the
policies of the State Department of Education or with the laws of the state of Oklahoma and the
federal government. Federal funds shall not be used for partisan political purposes in violation of
the Hatch Act (5 U.S.C. Section 1501 et. Seq.) or the Intergovernmental Personnel Act of 1970, as
amended by Title VI of Civil Service Reform Act (Public Law 95-454, Section 4728).

[Source: Amended at 14 Ok Reg 2011, eff 5-27-97; Amended at 16 Ok Reg 3189, eff 7-12-99;
Amended at 18 Ok Reg 3269, eff 7-26-01]

780:1-3-2. Meetings

All meetings of the State Board of Career and Technology Education (Board) will be conducted in
accordance with the Oklahoma Open Meeting Act, 25 Oklahoma Statutes, Section 301 et.seq., as
amended and other applicable provisions of Oklahoma law.



[Source: Added at 21 Ok Reg 2885, eff 7-11-04]

780:1-3-3. Meetings by teleconference

The Board may hold meetings by teleconference as defined by state law. Advance notice will be
given of all meetings to be held by teleconference, identifying all the meeting sites. All meeting
sites will be accessible to the public. Any written material provided at one site will be provided at
all sites. In the event of an interruption in the telecommunications link, the meeting will recess
while efforts are made to restore service. If the link cannot be reestablished, the meeting may
continue at whichever site(s) that may be reconnected and that have at least a quorum of the Board.
If sufficient links to establish a quorum cannot be reestablished, the meeting shall be adjourned
and/or rescheduled.

[Source: Added at 17 Ok Reg 3332, eff 7-26-00 through 7-14-01 (emergency)'; Added at 21 Ok
Reg 2885, eff 7-11-04]

780:1-3-5. Meetings by teleconference [EXPIRED]
[Source: Added at 17 Ok Reg 3332, eff 7-26-00 through 7-14-01 (emergency) ]
SUBCHAPTER 5. ORGANIZATIONAL DESCRIPTION

Section
780:1-5-1. State Board; Staffing; Director

780:1-5-1. State Board; staffing; Director

(a) This agency was created as the Oklahoma Department of Career and Technology Education and
consists of such divisions, units, and positions as are established by the State Board of Career and
Technology Education (hereinafter referred to as the "State Board"). The Department shall be under
the control of the State Board, which shall formulate policies and adopt rules and regulations for the
administration and operation of the Department [70 O.S. 1991, §14-104 as amended)].

(b) The State Board shall provide sufficient staff to perform the functions and responsibilities for
career and technology education under state and federal laws.

(c) The State Director of the Department (hereinafter referred to as the "State Director") shall
determine the duties and shall recommend the appointment and compensation of the employees of
the Department in accordance with state laws.

[Source: Amended at 16 Ok Reg 3189, eff 7-12-99; Amended at 18 Ok Reg 3269, eff 7-26-01]
SUBCHAPTER 7. CIVIL RIGHTS COMPLIANCE

Section

780:1-7-1. General provisions
780:1-7-2. Educational equity
780:1-7-3. Finance
780:1-7-4. Printed materials



780:1-7-1. General provisions
(a) Legislation. The Department shall conduct all operations in a manner that ensures compliance
with the following civil rights-related laws and their implementing regulations:
(1) Title VI of the Civil Rights Act of 1964, which prohibits discrimination on the basis of
race, color, and national origin;
(2) Title IX of the Education Amendments of 1972, which prohibits discrimination on the basis
of sex;
(3) Section 504 of the Rehabilitation Act of 1973, which prohibits discrimination on the basis
of disability.
(4) The Americans with Disabilities Act of 1990, which prohibits discrimination on the basis
of disability.
(b) Nondiscrimination. The Department will not require, approve of, or engage in any
discrimination or denial of services on the basis of race, color, national origin, sex, age, or disability
in performing any of the following activities:
(1) Establishing criteria or formulas for the distribution of federal or state funds to career and
technology education programs in the state;
(2) Establishing requirements for admission to or administering career and technology
education programs;
(3) Approving actions by local entities providing career and technology education; and,
(4) Conducting its own programs and state agency operations, including, but not limited to,
employing staff, developing and disseminating materials and the awarding of competitive
grants and contracts.
(c) Filing of methods and procedures. The Department shall submit and maintain on file with the
Office for Civil Rights the methods of administration and procedures it will follow in complying
with requirements of the Guidelines for Eliminating Discrimination and Denial of Service on
the Basis of Race, Color, National Origin, Sex, and Handicap [44 FR 17162 (March 21, 1979)].
(d) Compliance program. The Department will adopt a compliance program to prevent, identify,
and remedy discrimination on the basis of race, color, national origin, sex, age, and disability by its
subrecipients. This program will include the following activities:
(1) Collecting and analyzing civil rights-related data and information that subrecipients
compile for their own purposes or that are submitted to state and federal officials under
existing authorities;
(2) Conducting periodic compliance reviews of selected subrecipients (i.e., an investigation of
a subrecipient to determine whether it engages in unlawful discrimination in any aspect of its
program); upon finding unlawful discrimination, notifying the subrecipient of steps it must
take to attain compliance, and attempting to obtain voluntary compliance;
(3) Providing technical assistance upon request to subrecipients, which includes assisting
subrecipients in identifying unlawful discrimination and instructing them in remedies for and
prevention of such discrimination; and,
(4) Periodically reporting the Department's activities and findings to the Office for Civil
Rights.

[Source: Amended at 9 Ok Reg 2597, eff 6-25-92; Amended at 10 Ok Reg 1865, eff 5-13-93;
Amended at 12 Ok Reg 1841, eff 6-12-95; Amended at 14 Ok Reg 2011, eff 5-27-97; Amended
at 16 Ok Reg 3189, eff 7-12-99; Amended at 18 Ok Reg 3269, eff 7-26-01; Amended at 22 Ok
Reg 2273, eff 7-1-05]



780:1-7-2. Educational equity
The Department shall provide activities in career and technology education to reduce gender bias,
gender stereotyping, and gender discrimination.

[Source: Amended at 17 Ok Reg 2726, eff 7-1-00; Amended at 18 Ok Reg 3269, eff 7-26-01]

780:1-7-3. Finance

(a) Nondiscrimination in local program funding. State and federal funds allocated to local
education agencies for career and technology education programs shall not discriminate on the basis
of race, color, national origin, sex, age, veteran's status, or disability.

(b) Funding; legislation. All funds administered by the Department shall be expended in
accordance with applicable state and federal laws and regulations.

[Source: Amended at 9 Ok Reg 2597, eff 6-25-92; Amended at 12 Ok Reg 1841, eff 6-12-95;
Amended at 16 Ok Reg 3189, eff 7-12-99; Amended at 18 Ok Reg 3269, eff 7-26-01]

780:1-7-4. Printed materials

(a) Nondiscrimination statement. All publications or printed materials transmitted by the
Department must contain the nondiscrimination statement.

(b) Nondiscriminatory text. All materials developed and disseminated by the Department shall
promote equal opportunity in the written content and illustrations and shall not discriminate on the
basis of race, color, national origin, sex, age, or disability.

[Source: Amended at 9 Ok Reg 2597, eff 6-25-92; Amended at 12 Ok Reg 1841, eff 6-12-95;
Amended at 16 Ok Reg 3189, eff 7-12-99]

SUBCHAPTER 9. LEGAL COUNSEL

Section
780:1-9-1. Attorney General

780:1-9-1. Attorney General
In accordance with state law, the Department shall use the Attorney General as its legal authority for
any legal services that may be required unless the Attorney General's office rules otherwise.

SUBCHAPTER 11. PHYSICAL FACILITIES FOR THE DEPARTMENT

Section
780:1-11-1. Location of offices

780:1-11-1. Location of offices
The Department shall keep its principal offices in Stillwater, Oklahoma [70 O.S. 1991, §14-103 as

amended].

[Source: Amended at 18 Ok Reg 3269, eff 7-26-01]



SUBCHAPTER 13. PRINTING AND PUBLICATIONS

Section
780:1-13-1. Publications Clearinghouse; cost information. [AMENDED)]

780:1-13-1. Publications Clearinghouse; cost information
(a) Publications Clearinghouse. Information published for the Department, regardless of the
source of funds, will be deposited with the Publications Clearinghouse, with a minimum of 25
copies of non-curriculum products and 2 copies of curriculum products. Such information includes
that which is intended for distribution to the public and that which is reproduced solely to meet the
internal operating needs of the agency, its divisions and/or units of government that have a direct
relationship to the state agency in regard to its ability to carry out its responsibilities.
(b) Cost information.
(1) Inclusion of costs paragraph. The Department shall list cost information on each state
publication issued, whether the printing is accomplished by the agency internally or through an
outside public or private entity. Cost information will be set forth in a separate paragraph
within the document and will conform to the following format: This publication is printed and
issued by the Oklahoma Department of Career and Technology Education as authorized by 70
0.S. 1991, §14-103, as amended. copies have been prepared and distributed at a cost of
$ . Copies have been deposited with the Publications Clearinghouse of the Oklahoma
Department of Libraries.
(2) Location of bibliographic information. To achieve bibliographic control of state
government publications and to assure that the identity of a publication can be ascertained in
terms of the issuing authority, author, and subject matter sufficient to distinguish it from other
publications, the following information shall be included on the title page or other suitable
place near the beginning of each state publication required to be deposited with the
Publications Clearinghouse:
(A) Full name of the issuing agency, including the division or subdivision responsible
for publication, and the parent body;
(B) Name of any personal author to whom credit is intended to be given;
(C) Title of the publication;
(D) Date and place of publication;
(E) Frequency of issue, if a periodical is weekly, monthly, etc.;
(F) Volume and number of issue, if appropriate; and,
(G) Date, or month and year of issue, if appropriate.
(3) Publications officer. The Department has designated the Printing Plant Administrative
Assistant as the Publications Officer. The Publications Officer shall have the duties to provide
copies of all state publications of the agency, to compile and forward required semiannual lists
of the state publications of the agency, and to provide other related information as may be
requested by the Publications Clearinghouse.

[Source: Amended at 10 Ok Reg 1865, eff 5-13-93; Amended at 14 Ok Reg 2011, eff 5-27-97;
Amended at 18 Ok Reg 3269, eff 7-26-01; Amended at 21 Ok Reg 2885, eff 7-11-04; Amended
at 25 Ok Reg 2089, eff 7-1-08]



SUBCHAPTER 15. STATE GRANT-IN-AID CLEARINGHOUSE

Section
780:1-15-1. Application for funding [REVOKED]

780:1-15-1. Application for funding [REVOKED]
[Source: Amended at 10 Ok Reg 1865, eff 5-13-93; Revoked at 11 Ok Reg 2879, eff 6-13-94]
SUBCHAPTER 17. TRAVEL

Section
780:1-17-1 Compensation

780:1-17-1. Compensation

The Department shall provide compensation for authorized state travel. The rate of
compensation shall be in conformity with state laws. The State Director shall be authorized to
approve out-of-state travel requests and the actual and necessary expenses by the Director and
other employees of the Department for the purpose of business recruitment, training, and
technical assistance. Reimbursement of actual and necessary expenses claimed must be
approved by the State Board of Career and Technology Education prior to reimbursement.

[Source: Amended at 24 Ok Reg 2421, eff 7-1-07]
SUBCHAPTER 19. ACCESS TO PUBLIC RECORDS

Section
780:1-19-1 Availability; confidentiality; information requests

780:1-19-1. Availability; confidentiality; information requests
(a) Hours of availability of public records. Public records of the Department may be inspected
and copied during regular business hours in accordance with state and federal laws and the policies
and procedures of 51 O.S. Supp. 2000, §24A.1 et seq, as amended.
(b) Confidential records. Access to confidential records shall be limited to state and federal
employees acting in their official capacities. Confidential records shall include:
(1) Records that relate to internal personnel investigations, including examination and selection
materials for employment, hiring, appointment, promotion, demotion, discipline, or
resignation;
(2) Health and medical records;
(3) Personnel records that, if disclosed, would constitute a clearly unwarranted invasion of
personal privacy such as employee evaluations, payroll deductions, or employment
applications submitted by persons not hired by the Department;
(4) Personal notes of employees;
(5) Records that would give an unfair advantage to competitors or bidders, including bid
specifications prior to publication, appraisal prior to contract awards, and computer programs
or software, but not the data thereon;



(6) Federal records when confidentiality is required by federal law;
(7) Personal communications relating to the exercise of constitutional rights;
(8) Educational records including individual student records, teacher lesson plans, tests,
teaching material, and personal communications concerning individual students; and,
(9) Records of State Board meetings lawfully closed to the public.
(c) Requests to obtain information from records. Any person may submit a written request to
review or obtain copies of public records in the custody of the Department.
(1) Persons wishing to view or obtain copies of public records of the Department shall register
their names, occupations, and telephone numbers with the Department. The person shall state
whether the purpose of the request is for a personal, commercial, or public interest reason and
shall list the records desired for viewing.
(2) The State Director or designated representatives will decide whether or not to approve the
request and shall furnish this decision to the person making the request.
(3) No original or recorded copy of a record shall be removed from the Department unless it is
determined to be necessary for duplication and approved by the State Director or designee.
(4) Charges for document search, copying, and/or mechanical reproduction will be assessed
according to the following schedule:

SEARCH TIME COMPUTER TAPE, DISK,
PURPOSE Minimal Substantial PHOTOCOPIES VIDEO, SOUND RECORDING,
Required Required FILM RECORDING, OTHER
Personal -0- -0- $.10 per page Actual Cost to Reproduce
Commercial -0- $10 per hour $.10 per page Actual Cost to Reproduce
*Public Interest -0- -0- $.10 per page Actual Cost to Reproduce

*Includes news media, scholars, authors, and taxpayers seeking to determine
the exercise of duty by public servants.

[Source: Amended at 10 Ok Reg 1865, eff 5-13-93; Amended at 17 Ok Reg 2726, eff 7-1-00;
Amended at 18 Ok Reg 3269, eff 7-26-01]



CHAPTER 10. ADMINISTRATION AND SUPERVISION

Subchapter Section

L. General PrOVISIONS ....ccc.eiieriiiiiiiienieeie ettt sttt s 780:10-1-1
3. State Technical Assistance, Supervision

ANA SEIVICES ..veuviieeiieteeitest ettt sttt ettt et sbe et et sbeebe et e sbeenbe et 780:10-3-1
5 FINANCE ...ttt 780:10-5-1
7. Local Programs or Instructional Positions: Application;

Student Accounting; Evaluation ..........ccccceeeviieiiiieniieecie e 780:10-7-1
9. Service Contracts and Equipment

GUIAERIINES ...ttt ettt ettt et et e st e b e sateereens 780:10-9-1

SUBCHAPTER 1. GENERAL PROVISIONS

Section
780:10-1-1. Purpose

780:10-1-1. Purpose

This chapter provides procedures for the establishment and administration of CareerTech
instruction and describes services provided by the Oklahoma Department of Career and Technology
Education.

[Source: Amended at 18 Ok Reg 3272, eff 7-26-01; Amended at 27 Ok Reg 1986, eff 7-1-10]

SUBCHAPTER 3. STATE TECHNICAL ASSISTANCE, SUPERVISION, AND
SERVICES

Section

780:10-3-1. Technical assistance and supervision

789:10-3-2. Career guidance and counseling, career information, financial aid, disability services,
education enhancement, essential skills and career development
780:10-3-3. Curriculum development and customer service
780:10-3-4. Information Commons

780:10-3-5. Instructional services [REVOKED]

780:10-3-6. Human resource development [REVOKED]
780:10-3-7. Research

780:10-3-8. Planning

780:10-3-9. Information services

780:10-3-10. Communications and Marketing

780:10-3-11. Career Resource Network (CRN) [REVOKED]
780:10-3-12. Systems design and computer services
780:10-3-13. Professional development



780:10-3-1. Technical assistance and supervision

The Department shall provide technical assistance to all CareerTech educators to ensure
compliance with standards and state/federal regulations, and to assure the provision of quality
CareerTech education.

[Source: Amended at 18 Ok Reg 3272, eff 7-26-01; Amended at 27 Ok Reg 1986, eff 7-1-10]

780:10-3-2. Career guidance and counseling, career information, disability services,
integrated academics, innovation support services, essential skills and career development
(a) Career guidance to technology centers. The Department shall provide coordination and
leadership for career guidance and counseling to technology centers and other entities whose
primary purpose is the delivery of career guidance and counseling. Technology center districts
shall have an identifiable guidance program in place, implemented and administered by an
adequate number of credentialed staff and coordinated by staff with experience in delivering or
supervising student services that addresses the career development needs of all students.
Technology centers shall provide all students with information and advisement about career and
educational options, administer assessment instruments such as interest inventories, aptitude
tests, and achievement tests or acquire the results of such assessments prior to enrollment to
provide career guidance, and provide support for students to help them be successful in their
career pathway.

(b) Career Information. The Department shall provide technical assistance to schools,
institutions, and agencies for career development software and career information materials.

(c) Financial Aid Services. The Department shall represent the Oklahoma career and technical
education system by performing a liaison function with the Federal Student Aid Office (FSA) of
the US Department of Education. As such, the Department will determine the in-service needs of
technology center financial aid personnel and arrange for knowledgeable individuals, from FSA
or other professional organizations, to conduct workshops and training sessions. The purpose of
these in-service opportunities is to strengthen financial aid programs at technology centers
ensuring adherence to current state and federal regulations governing the administration of
financial aid programs. The Oklahoma Department of Career and Technology Education shall
collect relevant statistical data related to financial aid activities at technology centers and report
this information where appropriate. The Oklahoma Department of Career and Technology
Education shall also administer the Oklahoma GI Bill program that provides tuition assistance to
qualified Vietnam-era veterans.

(d) Disabilities services. The Department shall coordinate and provide technical assistance to
assure appropriate services and accessibility for individuals with disabilities and other members
of special populations enrolled in CareerTech instruction at technology centers and at local
education agencies. The Department will also provide guidance and assistance for the field to
assist students with transition from high school to a technology center as well as transition from
technology centers to postsecondary education and/or work.

(e) Integrated academics and essential skills. The Department shall coordinate developmental
activities and provide technical assistance to technology centers, comprehensive school programs
and skills centers for education enhancement, career assessment, and employability skills
development.



[Source: Amended at 9 Ok Reg 2599, eff 6-25-92; Amended at 10 Ok Reg 1869, eff 5-13-93;
Amended at 13 Ok Reg 3421, eff 8-12-96; Amended at 14 Ok Reg 2013, eff 5-27-97; Amended
at 16 Ok Reg 3191, eff 7-12-99; Amended at 18 Ok Reg 3272, eff 7-26-01; Amended at 21 Ok
Reg 2886, eff 7-11-04; Amended at 23 Ok Reg 2896, eff 7-1-06; Amended at 25 Ok Reg 2089, eff
7-1-08; Amended at 26 Ok Reg 2384, eff 7-1-09; Amended at 27 Ok Reg 1986, eff 7-1-10;
Amended at 32 Ok Reg 2320, eff 9-11-15; Amended at 34 Ok Reg 2154, eff 9-11-17]

780:10-3-3. Instructional materials development and dissemination
(a) Purpose. The Curriculum and Instructional Materials Center (CIMC) and the CareerTech
Testing Center shall develop and distribute instructional materials and assessments in print and
digital formats.
(b) Product pricing. Prices for assessments, study guides, print products and online courses
shall be determined using pricing formulas established or adopted by the CIMC. Prices will be
the same for both Oklahoma and non-Oklahoma customers, with the exception of assessments.
Assessments shall be provided free of charge to Oklahoma CareerTech students. The End User
License Agreement describes bulk seat purchases of CIMC online courses.
(c) Order processing. Orders for assessments, study guides, print products and online courses
shall be made by using the online catalog or by transmitting a completed order form by email or
fax, or by contacting the designated CIMC customer service staff by phone.
(1) Required order information. Orders shall include the following basic information
in order to be processed, regardless of order method:
(A) Product ID#
(B) Title/Description
(C) Quantity ordered
(D) Item price
(E) Additional information may be required to process/deliver orders for web-
based products (i.e. assessments online courses).
(2) Shipping charges. Shipping charges shall apply to all products that are not web-
based. Domestic shipping charges are 10% for orders up to $200 and 8% for orders over
$200. International shipping charges are 20% of the value of products ordered. The
minimum shipping charge is $9.00.
(3) Sales tax. Sales tax shall be charges on all products sold for personal use and to non-
governmental entities.
(4) Payments. Payment for products shall be made at the time of purchase. Acceptable
methods of payment are purchase order, check, and credit card (VISA, MasterCard, or
Discover). Checks for orders must be made payable to CIMC. Payment for international
orders must be remitted in U.S. dollars drawn on a U.S. bank or world money order.
(5) Returns, restocking fee and refunds. Unless otherwise specified below, all returns
must be preauthorized by contacting CIMC Customer Service at (800) 654-4502. No
returns will be authorized after 30 days from the date of invoice (90 days for Oklahoma
customers). Unless a backorder is pending, refunds on authorized returns will be issued
within 120 days of the original date of invoice.
(A) Printed materials. Print material must be returned in its original form and
in salable condition. A restocking fee of 20% of the returned product value will
be applied to all returns. All returns must include the packing slip and/or invoice
number.

10



(B) Multimedia products. Multimedia products (videos, DVDs, software)
cannot be returned.
(C) Online courses. The End User License Agreement describes the refund
policy that applies to CIMC online courses.
(D) Assessments. Assessments may not be returned for refund; however, testing
credits will be issued for unneeded/unused assessments. All testing credits expire
on June 30" of the academic year issued.
(6) Shipping address. Returned materials must be shipped to the following address:
CIMC/Instructional Materials Warehouse, Oklahoma Department of Career &
Technology Education, 1201 N. Western Road, Stillwater, OK 74075-2723.
(d) Defective or damaged materials.
(1) Defective materials. The CIMC must receive notification of print materials shipped
in defective condition within five (5) days of customer's receipt of the materials. Credit
for materials in defective condition shall be 100% of invoice price or free product
replacement, as appropriate.
(2) Damage In-Transit. The CIMC is not responsible for damage to CIMC products
incurred in transit. In such event, the customer must follow the carrier's claims process.

[Source: Amended at 9 Ok Reg 2599, eff 6-25-92; Amended at 11 Ok Reg 2881, eff 6-13-94;
Amended at 14 Ok Reg 2013, eff 5-27-97; Amended at 16 Ok Reg 3191, eff 7-12-99; Amended
at 18 Ok Reg 3272, eff 7-26-01; Amended at 21 Ok Reg 2886, eff 7-11-04; Amended at 25 Ok
Reg 2089, eff 7-1-08; Amended at 26 Ok Reg 2384, eff 7-1-09; Amended at 27 Ok Reg 1986, eff
7-1-10; Amended at 33 Ok Reg 1911, eff 9-11-16; Amended at 38 Ok Reg 2740, eff 9-11-21]
780:10-3-4. Information Commons [REVOKED]

[Source: Amended at 9 Ok Reg 2599, eff 6-25-92; Amended at 10 Ok Reg 1869, eff 5-13-93;
Amended at 13 Ok Reg 3421, eff 8-12-96; Amended at 14 Ok Reg 2013, eff 5-27-97; Amended
at 16 Ok Reg 3191, eff 7-12-99; Amended at 18 Ok Reg 3272, eff 7-26-01; Amended at 24 Ok
Reg 2422, eff 7-1-07; Amended at 26 Ok Reg 2384, eff 7-1-09; Revoked at 34 Ok Reg 2154, eff
9-11-17]

780:10-3-5. Instructional services [REVOKED)]

[Source: Amended at 9 Ok Reg 2599, eff 6-25-92; Amended at 10 Ok Reg 1869, eff 5-13-93;
Revoked at 12 Ok Reg 1843, eff 6-12-95]

780:10-3-6. Human resource development [REVOKED]
[Source: Revoked at 12 Ok Reg 1843, eff 6-12-95]
780:10-3-7. Research [REVOKED]

[Source: Amended at 9 Ok Reg 2599, eff 6-25-92; Amended at 13 Ok Reg 3421, eff 8-12-96;
Amended at 16 Ok Reg 3191, eff 7-12-99; Revoked at 33 Ok Reg 1911, eff 9-11-16]

11



780:10-3-8. Planning [REVOKED)]

[Source: Amended at 13 Ok Reg 3421, eff 8-12-96; Amended at 16 Ok Reg 3191, eff 7-12-99;
Amended at 18 Ok Reg 3272, eff 7-26-01; Amended at 21 Ok Reg 2886, eff 7-11-04; Amended
at 26 Ok Reg 2384, eff 7-1-09; Amended at 27 Ok Reg 1986, eff 7-1-10; Revoked at 33 Ok Reg
1911, eff 9-11-16]

780:10-3-9. Information services

(a) Responsibilities. The Information Management Division shall be responsible for collecting,
disseminating, and/or clearing for release all information concerning student enrollments,
completion, and/or follow-up.

(b) Student statistical data. The Information Management Division shall be the officially
designated division for all student statistical data for the Department.

[Source: Amended at 16 Ok Reg 3191, eff 7-12-99]

780:10-3-10. Communications and Marketing

(a) Coordination of efforts. The Communications and Marketing Division shall be responsible for
coordinating statewide communications and marketing efforts for the system.

(b) Support for communications and marketing activities. Communications and Marketing
Division shall assist technology center communications and marketing professionals in
implementing communications and marketing plans, professional development and to provide
technical assistance.

[Source: Amended at 18 Ok Reg 3272, eff 7-26-01; Amended at 21 Ok Reg 2886, eff 7-11-04]
780:10-3-11. Career Resource Network (CRN) [REVOKED]

[Source: Amended at 9 Ok Reg 2599, eff 6-25-92; Amended at 16 Ok Reg 3191, eff 7-12-99;
Amended at 18 Ok Reg 3272, eff 7-26-01; Amended at 24 Ok Reg 2422, eft 7-1-07; Revoked at
25 Ok Reg 2089, eff 7-1-08]

780:10-3-12. Systems design and computer services [REVOKED]

[Source: Added at 10 Ok Reg 1869, eff 5-13-93; Amended at 14 Ok Reg 2013, eff 5-27-97;
Amended at 16 Ok Reg 3191, eff 7-12-99; Amended at 18 Ok Reg 3272, eff 7-26-01; Amended
at 21 Ok Reg 2886, eff 7-11-04; Amended at 25 Ok Reg 2089, eff 7-1-08; Revoked at 33 Ok Reg
1911; eff 9-11-16]

780:10-3-13. Instructional services

(a) Responsibilities. The state agency staff shall be responsible for organizing, administering, and
orchestrating in-service training for CareerTech teachers and administrators in the field, including
leadership development programs; liaison with teacher education for pre- and in-service training;
and conference and meeting planning, including summer conference.

(b) Special projects. The state agency staff shall be responsible for the coordination and funding of
special projects related to professional improvement activities of CareerTech personnel.
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[Source: Added at 12 Ok Reg 1843, eff 6-12-95; Amended at 16 Ok Reg 3191, eff 7-12-99;
Amended at 18 Ok Reg 3272, eff 7-26-01; Amended at 32 Ok Reg 2320, eff 9-11-15]

SUBCHAPTER 5. FINANCE

Section

780:10-5-1. Accounting
780:10-5-2. Audits
780:10-5-3. Budgeting
780:10-5-4. Program funding
780:10-5-5. Records
780:10-5-6. Reporting
780:10-5-7. Purchasing

780:10-5-1. Accounting
The Department shall maintain records of expenditures in accordance with state and federal laws and
regulations.

[Source: Amended at 38 Ok Reg 2740, eff 9-11-21]

780:10-5-2. Audits

The Department shall require annual audits of all schools that are subrecipient of funding
from this agency. O.S. 70-22-101 thru 113 cited as the "Oklahoma Public School Audit Law"
provides specific guidance. The audit staff of the Oklahoma Department of Career and Technology
Education will conduct follow-up reviews of school audits or conduct audits of subrecipients as
directed by the State Director. Audit reports which reflect Federal expenditures of $750,000 or
more shall be in accordance with the provisions of OMB Circular A-133. Technology Centers
governed by the State Board of Career and Technology Education shall adopt the general provisions
of the Governmental Accounting Standards Board (GASB) Statement Number 34. Guidance on
acceptable deviations from Statement Number 34 will be provided by this Agency.

[Source: Amended at 16 Ok Reg 3191, eff 7-12-99; Amended at 18 Ok Reg 3272, eff 7-26-01;
Amended at 23 Ok Reg 2896, eff 7-1-06]

780:10-5-3. Budgeting

The Department shall develop an annual budget request and operating budget as required by state
statutes. The budget development process will incorporate the financial needs of all eligible
recipients.

780:10-5-4. Instructional funding

(a) Secondary and full-time adult programs in technology centers.
(1) Formula payments. The State Board will fund a portion of the cost of instruction
and services in accordance with an approved technology center funding formula. The
Department shall consider enrollment, number of school sites in the district, number of
instructors employed on a full-time basis, transportation, availability of funds, provision
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of appropriate student services for all students and appropriate state and federal laws in
developing the annual technology center funding budget.
(2) Formula adjustment. The failure of a technology center to meet minimum standards
may result in an adjustment of the funding. In an event of a state revenue failure, may
result in an adjustment of funding.
(3) State mandated salary increases to technology center districts. When funds are
appropriated specifically by the Legislature for state mandated salary increases to
instructors and/or staff of technology center school districts, the State Board will provide
such funding to the technology center district.
(b) Secondary programs in comprehensive schools.
(1) Budgets. The State Board will assist local districts in providing for excess costs of
CareerTech programs. The Department shall prepare budgets to be approved annually
based upon availability of funds and appropriate state and federal laws.
(2) Program assistance monies. All approved CareerTech programs shall receive the
program assistance monies annually. Pending availability of funds. These monies shall
be used to support the additional costs of the CareerTech program limited to the purchase
of equipment, instructional delivery and supplies, and staff development.
(3) Equipment matching funds. New CareerTech programs will receive equipment
matching funds in the first year of operation, if funding is available. If funding is
available, matching funds will be provided to existing programs.
(4) Location of equipment. Any program equipment purchased with state or federal
funds shall remain in the program area for which it is intended.
(5) Teacher salary supplement. The Department shall determine annually the amount
to reimburse each school district to augment the salary of each teacher. Teachers are
required to attend summer conference and other required teacher professional
development per division to receive teacher salary supplement and program assistance.
(6) Additional salary. Agriculture Education programs are on a 12 month contract, the
department shall determine annually the amount to reimburse each district to augment the
salary of each agriculture education 12 month contract teacher.
(7) Part-time programs. In order to receive 100 percent funding, a program must be
full-time. Any exceptions to the offering of a full-time program shall constitute a
reduction in funding. Approved funded programs may not fall below half-time and 50%
funding.
(c) Business and Industry Services. The Department shall provide funding for Business and
Industry Services initiatives based on the availability of funds and approved by the Department.
(d) Skills Centers programs. The Department shall fund Skills Centers programs based on the
availability of funds.
(e) Postsecondary institutions—collegiate. Funds shall be allocated to postsecondary
institutions as set forth in agreements between the State Board and the Oklahoma State Regents
for Higher Education or as mandated by P.L. 101-392.
(f) Apprenticeship. Local education agencies conducting apprenticeship-related training shall
qualify for reimbursement at a rate approved by the Department. Reimbursement shall be based
on availability of funds and approval by the Department.
(g) Work-site learning. Approved work-site learning activities shall meet the standards
established by the Department. Reimbursement shall be based on availability of funds and
approval by the Department.
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(h) Reduction in instruction and/or student services due to changes in funding. The Oklahoma
Department of Career and Technology Education may also recommend reduction in instruction
and/or student services based upon loss of funding, lack of funding, revenue shortfalls or other
changes in funding. The rules dealing with probationary status and reevaluation shall not apply to
instruction being considered for closure based upon changes in funding. The State Board shall
make the determination for reduction in instruction and/or student services based on economic
factors, need, duplication, school to industry articulation, school to postsecondary articulation,
student demand, student placement, student completion/retention, performance measures and/or
standards and the decision of the Board shall be final.

[Source: Amended at 8 Ok Reg 2241, eff 5-27-91 (emergency); Amended at 9 Ok Reg 1885, eff
5-26-92; Amended at 9 Ok Reg 2599, eff 6-25-92; Amended at 10 Ok Reg 1869, eff 5-13-93;
Amended at 11 Ok Reg 1019, eff 1-3-94 (emergency); Amended at 11 Ok Reg 2881, eff 6-13-94;
Amended at 12 Ok Reg 1843, eff 6-12-95; Amended at 14 Ok Reg 2013, eff 5-27-97; Amended
at 16 Ok Reg 3191, eff 7-12-99; Amended at 17 Ok Reg 2728, eff 7-1-00; Amended at 18 Ok Reg
3272, eff 7-26-01; Amended at 21 Ok Reg 2886, eff 7-11-04; Amended at 23 Ok Reg 2896, eff 7-
1-06; Amended at 24 Ok Reg 2422, eff 7-1-07; Amended at 26 Ok Reg 2384, eff 7-1-09; Amended
at 27 Ok Reg 1986, eff 7-1-10; Amended at 32 Ok Reg 2320, eff 9-11-15; Amended at 33 Ok Reg
1911, eff 9-11-16; Amended at 34 Ok Reg 2154, eff 9-11-17; Amended at 35 Ok Reg 2187, eft 9-
14-18; Amended at 38 Ok Reg 2740, eff 9-11-21]

780:10-5-5. Records

Official fiscal records and documents shall be maintained by the Department. Agencies receiving
grants from the Department shall keep accessible and intact all records supporting claims for
expenditures of the grants. These records shall be retained for five years after the final expenditure
report is filed, or until the agency receives a letter of final determination for the audit, whichever is
earlier.

[Source: Amended at 9 Ok Reg 2599, eff 6-25-92]

780:10-5-6. Reporting
The Department shall provide financial reports in accordance with state and federal laws and
regulations, and whenever deemed necessary by the State Director.

780:10-5-7. Purchasing
The purchase of equipment, supplies, and contractual services for the Department shall be governed
by the State Purchasing Laws and applicable federal laws.

SUBCHAPTER 7. LOCAL PROGRAMS, OR INSTRUCTIONAL POSITIONS:
APPLICATION; STUDENT ACCOUNTING; EVALUATION

Section

780:10-7-1. Application; approval; contract for programs
780:10-7-2. Student accounting system

780:10-7-3. Standards; accreditation; review [AMENDED]
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780:10-7-1. Application; approval; contract for programs
(a) Local Application for CareerTech Programs.
(1) Description. Any comprehensive school district, technology center or other eligible
recipient requesting funds for CareerTech education programs, instructional positions,
services and/or activities must submit an annual Local Application and Assurances of
Compliance for Secondary and Full-time Adult Career and Technology Education
Programs. Approval and return of the Assurances of Compliance to the Department
indicates the school district's intent to form a contract for CareerTech education
programs, instructional positions, services and/or activities and comply with all terms set
forth in the local application. For comprehensive schools only, this application includes a
listing of programs and/or instructional positions.
(2) Application Dates. The local application shall be sent from the Department to
the superintendent of each comprehensive school district on or around March 1 for the
next fiscal year. The local application shall be returned by the deadline indicated on the
application.
(3) Contents. The local application gives comprehensive school districts the
opportunity to verify ongoing programs, request new or expanded programs, or request
the deletion or reduction of programs.
(4) Additions and revisions. Additions and/or revisions may be made to the Form-2
any time during the fiscal year. Changes or revisions must be sent by the comprehensive
school to the Department.
(5) Special funding. Any special discretionary funds available for programs or
projects shall be awarded on a proposal basis with all eligible recipients being notified.
The criteria for selection will be stated in a "Request for Proposals." Selection of funding
recipients will be based upon the stated criteria.
(b) Criteria for approval of secondary and full-time adult programs. The criteria for
approving secondary (grades 5 through 12) and full-time adult programs in comprehensive
schools and technology centers may all include the following:
(1) Employment opportunities for completers;
(2) Availability of students;
(3) Impact upon other CareerTech offerings;
(4) Availability of similar programs;
(5) Facilities and equipment;
(6) Program priority; and,
(7) Willingness to follow all CareerTech rules; and
(8) Availability of funds.
(c) Contract for CareerTech programs.
(1) Description. All comprehensive school districts approved by the State Board to
receive reimbursement for CareerTech secondary programs must submit the signed
"Contract for Secondary CareerTech Programs," which includes a listing of programs
being funded. Approval and return of the contract and the Salary and Teaching Schedule,
as indicated in (3) below, by the school district to the Department indicates the school
district’s willingness to comply with all terms set forth in the contract.
(2) Contract dates. The "Contract for Secondary CareerTech Programs" will be made
available from the Department on or around July 15 of the current fiscal year to the
superintendent of each comprehensive school district. The contract is to be presented to
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the local board of education for approval before being returned to the Department by the
established date of October 30.

(3) Salary and Teaching Information. The Salary and Teaching Schedule is a part of the
contract for CareerTech programs for comprehensive school districts. Comprehensive
schools must complete and submit the "Salary and Teaching Schedule" for each CareerTech
instructional position in the district. The Salary and Teaching Schedule must be completed
to indicate teaching schedule, numbers of students enrolled, teacher salary, beginning and
ending date of employment, and expiration date of teacher's certificate. The "Salary and
Teaching Schedule" must be submitted by the appropriate individuals by September 30.
Technology centers will submit salary information to the Department by October 15.

[Source: Amended at 9 Ok Reg 2599, eff 6-25-92; Amended at 10 Ok Reg 1869, eff 5-13-93;
Amended 